STEP BY STEP INSTRUCTIONS FOR PAYROLL DEPT.

The following is provided to you to assist in your completing the
BRICKLAYERS PROVINCIAL REMITTANCE FORM

1. A separate form has to be completed for each Local. It is obligatory under the union
collective agreements to use the form. If you are using a computer program, simply use
the remittance form as a summary and attach your computer reports as support.

In addition as indicated below a copy of the Local Union remittance form (e.g. Local 2
Toronto) has to be attached. (Sce EMPLOYER INSTRUCTIONS)

2. Indicate whether ICI, Residential, or Power - the sector where the work was performed.

3. List your employees as indicated stating their name, SIN, earned hours, and the project
that they worked on. If an employee has worked on more than one project, then state the
one that they worked on the most hours. It is obligatory under the union collective
BRICKLAYER agreements to do so.

4. The Total Hours Earned is then copied to “Total Hours” in Sections 1,2, & 3.

J. By reference to the back of the form, select the current rates table such as RATES JULY
1, 2010 and select the appropriate column depending upon the Local. There are different
rates for Locals 6 & 7.

6. Section 1 EMPLOYEE DEDUCTIONS
e For the other Locals the Total Employee Contribution is 56 cents per hour while
for Locals 6 & 7 it is 1 cent per hour. Enter these amounts in Section I —
EMPLOYEE DEDUCTIONS and multiply by the Total Hours to obtain the
amount to be entered in the adjacent column.
* The adjustment line is for under/over payments from previous months.
* The next line is only for Locals 20 & 23 as indicated

7. Section 2 - EMPLOYER CONTRIBUTIONS

» Except Locals 6 & 7, for all other Locals using the Total Hours calculate the
amount due to the Pension Trust,

e The second part of Section 2 concerns Welfare Benefits for Locals 5,10, 12,
Oshawa, & 23. Refer to the table on the reverse side. Note tax @ 8% is still
payable but as before is a dead cost and not claimable under the new HST rules.

* Add up the columns for Sections 1 & 2 - EMPLOYEE DEDUCTIONS &
EMPLOYER CONTRIBUTIONS and prepare the cheque for Sections 1 & 2.

8. Section 3 - EMPLOYER REMITTANCE
¢ For ALL Locals the EMPLOYER REMITTANCE is 69 cents per hour and this is
multiplied by the Total Hours to obtain the amount to be entered in the adjacent
column.
* HST is payable but only on 68 cents per hour and so multiply the Total Hours by
68 cents @ 13% and enter the amount in the column.



* The adjustment line is for under/over payments from previous months.
* Add up the columns for Section 3 — EMPLOYER REMITTANCE and prepare
the cheque for Section 3.

9. Fill in your contact information and the relevant work month.

10. EMPLOYER INSTRUCTIONS - Employers MUST complete this section, ticking off
the boxes as appropriate. Additionally the attention of employers is drawn to the bottom
of the reverse page: IMPORTANT NOTICE TO EMPLOYERS

Mail the union cheque with the copies as indicated and the
MIECO/OBBC cheque with its copy and a copy of the completed
Local Remittance Form for the same work month to the Lockbox
per the directions. Contact our office if you have any questions
(905 564 6622)
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